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V& viéc cong bb tai lieu tham khio phuc vu
ky thi céng chitc Thanh phé nim 2019

Can cir Quyét dinh sb 3658/QD-UBND ngay 29 thang 8 nam 2019 cua Chu
tich Uy ban nhan dén Thanh phd vé viéc thanh 1ap Hoi dong thi tuyén céng chirc

Thanh phé nim 2019;
Trén co s& dé xuét cia Ban D& thi, Hoi ddng thi cong b tai liéu tham khao

phuc vu ky thi tuyén cong chitc Thanh phé n3m 2019 gdm:
1. Hudng dén 6n tip mon Ngoai ngit (phu luc 1dinh kém).
2. Danh muc tai liéu mén Kién thirc chung (Phu luc 2 dinh kem).
3. Danh muc tai liéu mén Nghiép vu chuyén nganh (Phu luc 3 dinh kém).

Dé nghi thi sinh dy thi tuyén céng chtc Thanh phé nim 2019 chu dong
tra clru tai liu 6n tdp theo danh muyc tai liéu tham khéo dinh kém théng bao nay
va dugc ding tai trén cong théng tin dién tir cia Sé& No6i vy, dia chi

www.sonoivu.hochiminhcity.gov.vn./}
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'H. Phu luc 1
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(Kém Thong béo s6  #66 / BT j’ 3 thdang 12 ndm 2019
ctia Hpi dong thi tuyen % 1tk ,‘u ahh phé nam 2019)

I. TRINH PQ TUONG PUONG BAC 1
1. Word-choice

Ex: I am sure she was lies.

A. speaking B. talking C. telling D. saying
2. Tenses

Ex: Ms. Neil the general manager of the hotel since 1994.

A. has B. has been C. had been D. had
3. Interaction sentence

Ex: “You’ve eaten my piece of cake!” — 7

A. My dear B. Sorry C. Pardon D. What a shame
4. Word-form

Ex: The vegetables do not look to me!

A. fresh B. freshly C. freshable D. freshness
5. Articles

Ex: His brother works in office.

A a B. an C. the D. one
6. Verb-form

Ex: The boys enjoy football very much.

A. playing B. play C. to play D. plays
7. Prepositions

Ex: She was born June 26th, 1995.

A. in B.on C. at D. of
8. Word-order

Ex: He came .

A. home late last night B. late home last night

C. last night late home D. last night home late
9. Conjunctions

Ex: I don’t like her, I have to admit that she is a fast worker.

A. Although B. Because C. Nevertheless D. However

10. Causative & Passive
Ex: The CD-player was damaged when it .
A. was delivered B. has delivered  C. was delivering D. had delivered
Ex: I will have my car next week.
A. service B. servicing C. ‘s service D. serviced
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11. Comparison
Ex: Our house has four bedrooms: I have the

A. most smallest  B. more small C.smallest D. smaller
12. If-clauses — “Wish” structures
Ex: If he worked more slowly, he so many mistakes.
A. wouldn't make B. won't make C. didn't make D. doesn't make
Ex: “What a pity you failed!” “Yes, I wish I it better.”
A.do B. did C. had done D. have done

13. Too/ so — Either/Neither
Ex: Brenda likes going to the theatre and

A.sodol B.sogol C.sollike D.soTam
14. Tag questions

Ex: Tom hasn’t been to Thailand, ?

A. does he B. hasn’t he C. doesn’t he D. has he
15. Relative clauses

Ex: The man lives next door to us is a doctor

A. which B. whom C. when D. who
16. Adverb clauses

Ex: he gets to the airport, he’ll let us know.

A. Wherever B. However C. Although D. As soon as

II. TRINH PO TUONG DUONG BAC 2
1. If clause - “Wish” structures

Ex: If I had known him before, I “Hello”.
A. would say B. will say C. had said D. would have said
2. Prepositions
Ex: All Mike's friends felt sorry him when he had to give up playing
football.
A. with B. for C. about D. at
3. Verb-form
Ex: It’s far too hot today for you the ground.
A. to dig B. digging C. dig D. dug
4. Conjunctions
Ex: She spoke quietly to him nobody else could hear a word.
A. because B. unless C. although D. so that
5. Word-order
Ex: Both my books from my room last night.
A. were stolen and my wallet B. and my wallet were stolen
C. and my wallet was stolen D. were and my wallet was stolen
6. Word-choice
Ex: One of our new house is that it has no garden.



10.

11.

12,

13.

14.

15.

16.

A. disadvantage B. dislike C. complaint D. pity
Word-form

Ex: He was the greatest of the time.

A. science B. scientist C. scientific D. scientifically
Tenses

Ex: “Did you enjoy the play?”

“Yes, but I don’t think the actors performed as well as they ”

A.do B. have done C. once did D. had.

Subject and Verb agreement

Ex: The department of Foreign Languages not located in the new building
opposite the old one.

A. are B. has C.is D. have

Relative clauses

Ex: The man you met on Main Street yesterday is your new teacher.
A. which B. when C. whose D. whom
Comparisons

Ex: “They all work hard.”

“Which one works of all?”

A. harder B. the hardest C. most hard D. the most hardly
Passive & Causative

Ex: The vegetables didn’t taste very good. They for too long.

A. had cooked B. had been cooking

C. have been cooking D. had been cooked

Ex: Our neighbours their house painted once a year.

A. make B. have C.do D. fix
Tag-questions

Ex: Listen to what I am saying, ?

A. don’t you B. will you C. do you D. mind you
Inversion

Ex: interested in that subject, I would try to learn more about it.

A. Were I B. Should I C.Iwas D.IfI am

Indirect questions

Ex: Ask the watchman .

A. whose is this car B. this is whose car

C. whose car that is D. whose car is that
Adverb clauses

Ex: Joe’s pants were torn up the tree.
A. while climbing B. in climbing

C. while he was climbing D. upon climbing,
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Phu lye 2

DANH MUC TAI LIEU ON TAP MON KIEN THUC CHUNG
(Kém Théng bdo s6 #%6b /TB-HPTTCC ngay S thdng 12 ndm 2019
ciia Hoi déng thi tuyén cong chirc Thanh phé nam 2019)

1. Hién phap nam 2013.

2. Luét Can bg, cong chirc nam 2008.

3. Luét Khiéu nai ndm 2011.

4. Luat Xr Iy vi pham hanh chinh ndm 2012.

5. Luat Tiép cong dan 2013.

6. Luét T6 chic Quéc hoi nam 2014,

7. Luat Ban hanh vin ban quy pham phép luat nam 2015.

8. Luat T4 chirc chinh quyén dia phuong nim 2015.

9. Luét TS chirc Chinh phi nim 2016.

10. Luat T céo nam 2018.

11. Luét phong, chéng tham nhiing ndm 2018,

12. Nghi quyét sb 30c/NQ-CP ngay 08/11/2011 ctia Chinh phti v& ban hanh
chuong trinh tdng thé cai cach hanh chinh giai doan 2011- 2020.

13. Nghi dinh s 06/2010/ND-CP ngay 25/01/2010 cta Chinh pht quy dinh
nhiing ngudi 13 cdng churc.

14. Nghi dinh s 24/2010/ND-CP ngay 15/3/2010 cta Chinh phi quy dinh vé
tuyén dung, stir dung va quén ly cdng chic.

15. Nghi dinh s6 43/2011/ND-CP ngay 13/6/2011 cta Chinh pht quy dinh vé
viée cung cip théng tin va dich vu cong truc tuyén trén trang thong tin dién tir hodc
cbng thong tin dién tr chia co quan nha nude.

16. Nghi dinh s6 56/2015/ND-CP ngay 09/6/2015 cua Chinh phu vé danh gia
va phén loai can bd, cdng chirc, vién chic.

17. Nghj dinh sé 161/2018/ND-CP ngay 29/11/2018 ctia Chinh phi sira dbi,
bd sung mdt sb quy dinh vé tuyén dung cong chirc, vién chirc, ning ngach cong
chirc, thing hang vién chirc va thuc hién ché o hop déng mot sb loai cong vide
trong co quan hanh chinh nha nude, don vi sy nghi€p cdng 14p.

18. Quyét dinh s 25/2012/QD-UBND ngay 22/6/2012 ctia Uy ban nhén dan
Thanh phé H Chi Minh Ban hanh Chuong trinh cai cach hanh chinh trén dia ban
Thanh phé H6 Chi Minh giai doan 2011 - 2020.



19. Pang Cong san Viét Nam (2011) Cuong linh xay dung ddt nuée trong
thoi ky qud @ lén chi nghia xd hoi (B6 sung va phdt trién), NXB Chinh tri Quéc
gia, Ha Noi.

20. Dang Cong san Viét Nam (2011), Piéu I¢ Pang Cong san Viét Nam,
NXB Chinh trj Quéc gia, Ha Néi.

21. bang Cong sin Viét Nam (2016), Vin kién Dai hdi Dai biéu toan guébc
lén thir XII, NXB Chinh tri Qudc gia, Ha Nbi.

22. Dang Cong san Viét Nam (2016) Quy dinh s6 29-OD/TW ngay
25/7/2016 ctia Ban Chdp hanh Trung wong vé thi homh Dzeu lé Dang.

23. Dang Cong san Vi€t Nam (2019), Chz thi s6 35-CT/TW ngay 30/5/20]9
ciia B¢ Chinh tri vé Dai hji Pang bé cdc cdp tién t6i Pai héi Pai biéu toan quéc
lan thie XI1I ciia Dadng.

24. Pang bd Thanh phd H6 Chi Minh (2015), Véin kién Dai hoi Pai bidu ldn
thir X.

25 Hoc vién chinh trj quéc gia HS Chi Minh, Gido tr1nh Nhitng vin dé co
bén vé quan Iy hémh chinh nha nude - Chuong trinh Trung c4p 1y ludn chinh trj -
hanh chinh, NXB Ly luin chinh tri nim 2018.

26. Hoc vién Hanh chinh, Gido trinh: Ly ludn chung nha nuéc va phdp ludt,
NXB Khoa hoc k¥ thuat, 2011.
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Phu luc 3

DANH MUC TAI LIEU ON TAP MON NGHIEP VU CHUYEN NGANH
(Kém Théng bédo s6 Mo  /TB-HDTTCC ngay 3 thdng 12 ndm 2019
ctia Hpi dong thi tuyén cong chirc Thanh phé ndm 2019)

I. NHOM 1: KHOI NOI CHINH (gdm cdc céng viéc lién quan dén linh
viee Thanh tra, Npi vu, Thi dua - Khen thwéng, Ton gido, Vin thw - Luu triz, Tw
phdp, Vian phong, Théng ké, Phong chong tham nhiing)

1.Lust Thanh tra nim 2010 va Nghi dinh s 86/2011/NDP-CP ngay
22/9/2011ctia Chinh pht qui dinh chi tiét va huéng dan thi hanh Lut Thanh tra.

2.Luat Khiéu nai nim 2011 va Nghi dinh s6 75/2012/ND-CP ngay
03/10/2012 ctia Chinh pht qui dinh chi tiét mot sé didu ctia Luét Khiéu nai.

3.Luat Tiép cong din nim 2013 va Nghi dinh sb 64/2014/NP-CP ngay
22/6/2014 ctia Chinh phit qui dinh chi tiét mot sb didu ctia Luat Tiép Cong dan.

4.Luat HO tich nam 2014 va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 cta Chinh pht qui dinh chi tiét mdt s& diéu va bién phép thyc hién Luét
HG tich.

5. Luat Ban hanh vin ban quy pham phap ludt ndm 2015 va Nghi dinh sb
34/2016/ND-CP ngiy 14/5/2016 ciia Chinh phd qui dinh chi tiét mot s6 didu va
bién phap thuc hién Luit Ban hanh van ban qui pham phap luét.

6. Luat T4 chire Chinh quyén dia phuong nim 2015.

7. Luat Té c4o nim 2018 va Nghj dinh s6 31/2019/ND-CP ngay 10/4/2019 cta
Chinh phu qui dinh chi tiét mot sb didu va bién phép t chirc thi hanh Luat TS cdo.

8. Ludt Phong, chdng tham nhiing nim 2018 va Nghi dinh s6 59/2019/NP-
CP ngay 01/7/2019 ctia Chinh phu qui dinh chi tiét mot s& diéu va bién phép thuc
hién Luat Phong, chéng tham nhiing.

9. Nghi dinh sb 110/2004/ND-CP ngay 08/4/2004 ctia Chinh phi vé cong tac
van thu; Nghi dinh s8 09/2010//ND-CP ngay 08/2/2010 ctia Chinh phu sira d6i, bd
sung mdt s6 didu ctia Nghi dinh s& 110/2004/ND-CP ngay 08/4/2004 cua Chinh
pht vé cong tac van thu.

10. Thong tu sé 01/2011/TT-BNV ngdy 19/01/2011 ctia Bo Ngi vy huéng
dan vé thé thirc va k¥ thuét trinh bay vin ban hinh chinh.

11. Nghi quyét 30c/NQ-CP ngay 08/11/2011 ctia Chinh pht vé ban hanh
Chwong trinh tbng thé cai cach hanh chinh giai doan 2011-2020.



12. Quyet dinh sé 25/2012/QB UBND ngay 22/6/2012 ciia Uy ban nhan dén
Thanh phé H Chi Minh v& ban hanh Chuong trinh céi céch hanh chinh trén dia
ban Thanh phé H Chi Minh giai doan 2011-2020.

II. NHOM 2: KHOI VAN XA (gom cdc cong viéc lién quan dén linh vue
Gido duc va Dao tao, Y 16, Viin héa, Thé thao, Du lich, Lao dpng - Thuwong binh
va Xd hoi)

1. Luét Phong, chéng bao lyc gia dinh ndm 2007,

. Luét Kham bénh, chita bénh nim 2009.

. B Luat Lao déng ndm 2012.

. Ludt H6n nhén va gia dinh nadm 2014.

. Lut Bao hiém x4 hoi nam 2014.

. Ludt Gido duyc stra dbi, bd sung nim 2019.
. Phap 1énh Uu dai ngudi c6 cdng nim 2012.

8. Nghi dinh sb 45/2006/ND-CP cta Chinh pht ban hanh Diéu 18 Quan Iy va
sir dung Quy Pén on dap nghia.

9. Nghi dinh sb 103/2009/ND-CP ngay 06/11/2009 ctia Chinh phu ban hanh
Quy ché hoat dong van héa va kinh doanh dich vy van héa céng cong.

10. Nghi dinh sé 122/2018/NP-CP ngay 17/9/2018 ctia Chinh phu quy dinh
vé xét ting danh hiéu “Gia dinh vin héa ”; “Thén vin hoa”, “Lang vin héa”, “Ap
van héa”, “Ban vin hoa” “T6 dan ph van hoa”

11. Nghi dinh s§ 59/2019/ND-CP ngay 19/6/2019 cua Chinh pht quy dinh
vé kinh doanh dich vy karaoke, dich vu vii truong.

12. Théng tur sb O4/2011/TT—BVHTTDL ngay 21/01/2011 cua B Vin héa
thé thao va du lich quy dinh vé viéc thyuc hién nép sbng vin minh trong viéc cudi,
viéc tang va 1€ hoi.

13. Quyét dinh so 1396/QDb-UBND ngay 29/3/2017 cta Chu tich Uy ban
nhan dén Thanh phd v& ban hanh céc Tiéu chun vin héa giai doan 2017-2021.

14, Bal giang “Qudn Iy Véiin hda, gido duc va y té & co s0’ , mon Nhitng vén
dé co ban vé quan ly hanh chinh nha nudc, gido trinh Trung cép ly luén chinh tri-
Hanh chinh, Hoc vién Chinh tri quoc gia Ho Chi Minh.

SN AU AW

IIL.NHOM 3: KHOI PO THI (gdm cdc cong viéc lién quan dén linh vic
Giao thong vin tdi, Xdy dung, Quy hoach - Kién tric, Tai nguyén va Moi
truong)

1. Luat X4y dung nam 2004.

2. Luat Dit dai nim 2013,

3. Luét Bao v€ méi truong ndm 2014,
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4. Luit Quy hoach d6 thi ndm 2015.

5. Nighi quyét s6 1210/2016/NQ-UBTVQH13N ngay 12/5/2016 cta Uy ban
thudng vu Qudc hdi vé phan loai d6 thi.

6. Nghi dinh s6 102/2014/ND-CP ngay 10/11/2014 cta Chinh phu vé xir phat
vi pham hanh chinh trong Iinh vuc dht dai.

7. Nghi dinh s 155/2016/ND-CP ngay 18/11/2016 ciia Chinh pht quy dinh
v& xir phat vi pham hanh chinh trong linh vyc bao v€ moi trudng.

8. Nghi dinh s6 139/2017/ND-CP ngay 27/11/2017 cta Chinh phi quy dinh
vé xir phat vi pham hanh chinh trong hoat dong dAu tu xay dung; kinh doanh bét
dong san; khai thac, ché bién kinh doanh khoédng san, lam vét li€u xdy dung, san
xuit, kinh doanh vét liéu x4y dung; kinh doanh bat ddng san, phat trién nha &; quan
Iy ¢ong trinh ha tAng k¥ thuét, quan ly st dung nha va cong so.

9. Tai liéu hoc tdp moén Quan ly nha nudc v& d6 thi va nong thén, danh cho
16p Cir nhan Quan 1y nha nude thude Hoc vién Cén bd Thanh phé H6 Chi Minh.

10. Bai giang “Qudn Iy ddt dai, dia gidi hanh chinh va hoat dong xdy dung &
co 56", mon Nhitng vin d& co ban vé quan Iy hanh chinh nha nudc, gido trinh
Trung cép 1y luan chinh tri- Hanh chinh, Hoc vién Chinh tri quéc gia Hb Chi Minh.

IV.NHOM 4: KHOI KINH TE (gbm cdc cong viéc lién quan dén linh virc
K& hoach, Dau tw, Tai chinh, Céng Thieong, Khoa hoc va Cong nghé, Thong tin
va Truyén thong, Nong nghiép va Phat trién néng thén)

1. Luit Doanh nghiép ndm 2014.

2. Luat Dau tu nam 2014,

3. Luat Dau tr céng nim 2014.

4. Luat Hb tro doanh nghiép nho va vira nim 2017.

5. Nghi quyét sé 17/NQ-CP ngay 07/3/2019 ctia Chinh phti vé mét s nhiém
vy, giai phap trong tdm phéat trién chinh phu dién tir giai doan 2019 - 2020, dinh
huéng dén nam 2025.

6. Quyét dinh sb 999/QD-TTg ngay 12/8/2019 ciia Thi tuéng Chinh phti phé
duyét P2 4n thic diy mé hinh kinh té chia sé.

7. Nghi quyét sé 20/2017/NQ-HPND ngay 07/12/2017 cta H¢i dong nhén
dan Thanh phé Hb Chi Minh vé thong qua Quy hoach phat trién nganh thwong mai
Thanh phé HS Chi Minh dén nam 2025, dinh huéng dén ndm 2030.

8. Nghi quyét s6 16/2018/NQ-HDND ngay 08 thang 10 nam 2018 ctia Hoi
déng nhan dan Thanh ph6 HS Chi Minh ban hanh Quy dinh v& kich cdu dAu tu trong
linh vuc cdng nghiép h trg ctia Thanh phé H6 Chi Minh giai doan 2018 - 2020.

9. Quyét dinh sé 4181/QD-UBND ciia Uy ban nhén dan Thanh phé HS Chi
Minh ngay 15/8/2016 hd trg doanh nghiép nhé va vira dbi méi séng tao, nang cao
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ning lyc canh tranh va hdi nhép quéc té giai doan 2016 - 2020 trén dia ban Thanh
phé H6 Chi Minh.

10. Quyét dinh s 1339/QD-UBND cia Uy ban nhén din Thanh phé Hd Chi
Minh ngay 27/3/2017 ban hanh K& hoach hoan thién Hé sinh thai khéi nghiép tai
Thénh ph Hb Chi Minh.

11. Quyét dinh sb 6179/QD-UBND ctia Uy ban nhén dan Thanh phé Hb Chi
Minh ngay 23/11/2017 vé phé duyét P& 4n "X4y dung thanh phé H Chi Minh tré
thanh d6 thi thong minh giai doan 2017 - 2020, tim nhin dén nim 2025".

12. Quyét dinh s6 4250/QD-UBND ctia Uy ban nhan din Thanh phé Hd Chi
Minh ngay 28/9/2018 vé phé duyét Kién triic Chinh quyén dién tir thanh phé H
Chi Minh.

13. Quyét dinh s8 5065/QD-UBND ciia Uy ban nhén dan Thanh phé H& Chi
Minh ngay 12/11/2018 vé& K& hoach thuc hién Chwong trinh nang cao chét luong
ting trudng, ning lyc canh tranh cda kinh té thanh phé ddp tmg yéu ciu hoi nhép
giai doan 2018 - 2020.

14. Quyét dinh s6 1246/QD-UBND ciia Uy ban nhan dan Thanh phé H3 Chi
Minh ngay 30/3/2019 ban hanh Ké hoach trién khai Nghj quyét s§ 02/NQ-CP cua
Chinh phii v& tiép tuc thyc hién nhimg nhiém vu, giai phap chu yéu cai thién moi
truong kinh doanh, ning lyc canh tranh quéc gia nim 2019 va dinh huéng dén ni
2021. D

V. NHOM 5: CHUYEN NGANH KE TOAN.

1. Lust Ké toan nam 2015.

2. Luét Ngén sach nha nudc nam 2015.

3. Luét Quan ly va sir dung tai san céng ndm 2017.

4. Vin ban hop nhit s6 02/VBHN-BTC ngay 14/01/2019 cta Bo Tai chinh
hop nhat Nghi dinh s§ 174/2016/ND-CP ngidy 30/12/2016 va Nghi dinh sé
151/2018/NP-CP ngay 07/11/2018.

5. Nghi dinh 151/2017/ND-CP ngay 26/12/2017 quy dinh chi tiét mot sé didu
cua Luét Quan ly, sir dung tai san cong.

6. Thong tu sb 144/2017/TT-BTC ngay 29/12/2007 huéng din mot s§ nodi
dung ctia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh pht quy dinh
chi tiét mot s6 didu cua Luét Quan ly, sir dung tai san cong.

7. Théng tu 107/2017/TT-BTC ngay 10/10/2017 huéng din ché d6 ké toan
hanh chinh s nghiép.



VI. NHOM 6: CHUYEN NGANH CONG NGHE THONG TIN

CAu Tric Dir Liéu va thuét toan va Co sé di lidu véi trinh d6 trong duong
cir nhan (dai hoc) cong nghé thong tin.

1. TrAn Théng Qué; Chu tric dit liéu va thuat toan (phén tich va cai dat trén
C/C++) - NXB Thong tin va truyén thong.

2. Nguyén Ptrc Nghia; Chu tric dit liéu va thuit toan; NXB Béch khoa - Ha
Nbi.

3. Thomas H. Cormen, Charles E. Leiserson, Ronald L. Rivest, Charles E.
Leiserson; Introduction to algorithms - NXB The MIT Press.

4. Steven S. Skiena; The Algorithm Design Manual - NXB Springer.

5. Ddng Thi Bich Thity, Pham Thi Bach Hug, Nguyén Trin Minh Thw; Gido
trinh co s& dit liéu - NXB Khoa hoc va k¥ thuat.

6. Nguyén B4 Tudng; Co s& dit liéu quan hé & tng dung - NXB Théng tin
va truyén thong.

7. Mark Gillenson; Fundamentals of Database management systems - NXB
Wiley.

8. Avi Silberschatz, Henry F. Korth, S. Sudarshan; Database System Con-
cepts - NXB McGraw-Hill./.
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