1: Dang ky tai khoan

Buwogc 1: Truy cap dia chi http://congthuong.hochiminhcity.gov.vn/web/dvc, chon chic
ning “Ping ky tai khoan” dé tai tai khoan va nop hd so truc tuyén

Tén dang nhap Mat khau

@ DICH VU CONG TRUC TUYEN Dingnndp | e D
e=me S0 CONG THU'OGNG THANH PHO HO CHI MINH

PANG KY DICH VU CONG V31 4 BUGC DON GIAN

DANG KY HO SO TAI DICH VU CONG TRUFC TUYEN V(31 THU TUC HET SIFC BON GIAN, GIOP NGU'O1 DAN TIET KIEM DUOC THOI GIAN
MA HIEU QUA VAN DAT BUOC TOI DA

DANG KY TRUC TUYEN

Hinh 1: Chon chitc ning “Ding ky tai khodn”
Buwéc 2: Chon hinh thirc dang ky 12 “Ca nhan” hoic “Doanh nghiép”, dién dy du
théng tin

® Canhdn Doanh nghiép
Théng tin dang nhap

Tén ding nhép (%)

Email () @

Théng tin ¢ci nhin

Ho va tén (") 56 CMND/Passport (7

P s eip
Gidi tinh (*) Ni »  Ngay sinh (%)
P PR .
Quoc tich (*) Viét Nam - 86 dién thoai () @&
Dia chi lién hé
P . N P
Quéc gia (%) Vit Nam - Tinh/Thanh pho (*) - 2 oh -

Quan/Huyén/Thi xi (*) Fhon o Phuémng/Xa/Thi trén (%) Chen phudng X -

$6 nha/Phudng/Phd ()

Nhdp m4 xde nhan (*) m

Hinh 2: Man hinh “Ddng ky tai khodn” véi 2 tuy chon “Cd nhin” hoac “Doanh nghiép”

Q@




Buwéc 3: Dién ma xac nhan va thyc hién thao tac “Ping ky”

Nhip m3 xac nhan ()

0189 mé’g

Hinh 3: Hoan tat dang ky bang chite nang “Ping ky”

Luuy:

- Tuy thudc vao nhu cau, Quy khéach chon hinh thic tai khoan 14 C4 nhan hoic
Doanh nghiép

- Quy khéch dién diing thong tin ctia Email va Sé dién thoai dé nhan cac théng bao
ctia S& Cong thuong vé tinh trang xir Iy hd so

2: Piang nhap phan mém, d6i mat khau khi ding nhip lan dau

Dién thong tin tén dang nhap va mat khau, sau d6 chon chiic ning “Ping nhap”

DANG NHAP

~am on ban da dang ky tao tai khoan. Mat khau cua ban da dwoc g tai

danghai

Béng nhap

Hinh 4: Giao dién khi dang ky thanh céng, mdt khau sé dweoc guri Vé email tirong 1ng



Péi vai lan dang nhap dau tién, hé théng s& bat d6i mat khau dé ting tinh bao mat
@ Vuiléng dat lai mat khau.

Mat khau mei
Mt khau

Nhap lai

EIl
Hinh 5: Khi dang nhdp lan dau, hé thong sé bat doi mat khau méi
3: Dwr thao hé so giri S& Cong thuwong
Buwdc 1: Chon menu “Ping Ky hd so”

@ DICH VU CONG TRUC TUYEN
@eme SO CONG THUONG THANH PHG HO CHi MINH

TRANG CHU HUGNG DAN PANG KY HO 50 KHUYEN MAI TRUC TUYEN TRA COU QUAN LY HO SO QL TAI KHOAN

Tir khoa Linh vwrc Mirc do

_

Hinh 6: Chon menu “Dding ky hé so™”
Budc 2: Lya chon tha tuc mubn nop hd so

TRANG CHU HUGNG DAN PANG KY HO 50 KHUYEN MAI TRUC TUYEN TRA COU QUAN LY HO 50 QL TAI KHOAN

Tir khéa Linh vurc Mirc d6

—

HiEnthi1- 20 0762 kétqua  Cdc trang trén céng  Trang 1 v Chon 1 thi tuc muén déng ky Sau  Cudi
STT Linh vic Tén thil tuc / Mire @6

1

Linh virc Thirong nhén Viét Nam | Thanh ldp VPED, chi nhanh thireng nhan VN tai nwdc ngoai | 4

2 inhvie Thueng mai quéc 1& Diéu chinh gidy phép thanh 1ap vdn phong dai dién cla thuong nhan nedc ngoai tai Viét Nam 4

Hinh 7: Chon thi tuc can ding ky

Buwgc 3: Sau khi da chuan bi du ho so, gidy to va hiéu rd quy trinh, chon chiic nang
“Ping ky”



Thanh lap VPBD, chi nhanh thwong nhan VN tai nwéc
ngoai

Théng tin hwéng dan Lién hé

XEM CHI TIET BANG KY HD SO

Co quan thong ké S& Céng thwrong thanh phd HO Chi Minh
Linh vue Linh virc Thirong mai quéc té

Hinh 8: Chon chizc nang “Dadng ky”

Bugc 4: Pién day du thong tin (Tly theo tha tuc Quy khach lya chon s& ¢6 cac thong tin
khac nhau)

Bugc 5: Pinh kém day du ho so, gidy to kém theo

Danh sach hé so kém theo

STT  Hb so kém theo Bit budc Dinh kém tép tin
Bon dé nghi dang ky thanh 1ap van phong dai dién & © Chon
Bé&n sao gidy chirng nhdn déng ky kinh doanh cé chiFng nhén cia co quan cong o @ Chon
chiing

Tép tin dinh kém Khac (Lwu y: Vui léng nén dinh dang .rar hodc .zip khi mudn dinh kém nhiéu tip tin)

@ Chon

Hinh 9: Pinh kém gidy to kém theo
Buwéc 6: Lua chon céc hinh thic duoc S& Cong thuong hd tro nhu:

- Nhan két qua qua Buu dién (Néu muén)
- Thanh toan I¢ phi theo céc hinh thitc duoc cung cap (Néu hd so quy dinh 18 phi)

Nhin KQ qua bwu dié“@ N&u muén nhan két qua qua Buwu dién, chon vao "Nhan KQ qua buwu dién) va dign théng tin dia chi nhan

Théanh phé (*) Quén/Huyén/Thi xa (*)

-

Hoten() ognthoai()
Blachi()

Phi giri buu dién VND

Hinh 10: Lwa chon “Nhdn KQ qua buu di¢n”
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Quan ly hé so Dang ky hé so

Hinh 11: Lwa chon cac hinh thiic thanh toan I¢ phi

Bwéc 7: Hoan tat bang chirc ning “Pang ky”

Hinh 12: Hoan tdr dding ky

Bong



Chic mirng Quy khach da dang kj thanh céng tha tuc B'dng ky dau nghiép vu giam dinh thuong mai cia s6 Cong Thuong
thanh phd H& Chi Minh tridn khai.
Chiing tdi s& kiém tra tinh hop 1& hé so cia Quy khach, trong qua trinh kim tra ching t6i s& lién lac thudng xuyén véi Quy khach qua email ( hodc
dién thoai)

Ma hé so 300720180001
Cam on Quy khach d3 sir dung dich vu céng mirc ciia S& Céng Thireng thanh phé H& Chi Minh |

Quan Iy hé so Ding ky hé so Déng

Hinh 13: Théng béo dang ky thanh cbng
4: Theo doi hé so
Sau khi ding ky thanh cong, truy cdp menu “Quan Iy hd so” dé theo ddi trang thai xir ly
ho so
Trong qué trinh xtr Iy hd so, S& Cong thwong s& phan hdi qua Email, SMS dé thong bao
hién trang hd so cho Quy khach trong cac truong hop nhu: Ho so can bo sung, Ho so
khéng hop 1¢, HO so Chap thuan.

- DICH VU CONG TRUC TUYEN
e SO CONG THUONG THANH PHO HO CHIi MINH

HUGNGDAN  DANG KY HO SO KHUYEN MAI TRUC TUYEN TRA CUU QUAN LY HO sO QL TAI KHOAN

QUAN LY HO SO

T4t ca danh sach cac hd so ciia ban s& dwogc quan Iy tap trung tai day.

STT Mitraciu S6 gidy phép  Ngay dang ky  Théng tin thu tuc Trang thai Hanh déng

Linh vic Thwong mai quéc té
1 131220170048 13/12/2017 CAp gify phép thanh Iap van phong dai dién clia thuong nhan nude
ngodi tai Viét Nam

Pang ché tiép nhdn (Ch thanh

todn) + Hanh dong

Linh vuc Thwong mai quéc té
2 131220170047 1312/2017 CAp gidy phép thanh Idp van phong dai dién clia thuong nhan nude
ngodi tai Viét Nam

Pang ché& tiép nhan (Ch thanh

todin) 4 Hanh déng

Linh vec Thwong mai quéc té
3 131220170045 1312/2017 CAp gidy phép thanh Idp van phong dai dién clia thuong nhan nude
ngodi tai Viét Nam

Pang ché& tiép nhan (Ch thanh

todin) 4 Hanh déng

Hién thi 3 két qua

5: Nhan két qua ho so hoan thanh

Khi hd so ctia Quy khach hoan thanh, S¢ Cong thuong s& thdng bao cho Quy khach, Quy
khach mang theo Bién nhan dén Quay tiép nhan S¢ Cong thuong dé nhan két qua.



Truong hop Quy khach cé chon hinh thirc nhan két qua qua Buu dién thi khong can dé
So Cong thuong



